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DO'c lap-Tv do-Hanh phtic 

s6: 	.21.°1QD-STC 	 Ninh Thu an, ngay 	thcing  02.  nom 2023 

QUYET DINH 
V et vit'c ban hanh Quy tac ting xi vl chuan mut do die nghe nghi4 

ciia cong chat vl ngtrbi lao Ong tai S& TM chinh tinh Ninh Thuan 

GIAM DOC SO TAI CHINTH TIM! NINH THU4N 

Can ca. Quyet clinh so 14/2022/Q-D-UBND ngay 18/4/2022 cna Oy ban 
nhan,den tinh Ninh Thuan viec quy clinh chtiv nang, nhiem 	quyen hgn va 
co.  cciu td clinic czia Se Tai chinh tinh Ninh Thuan; 

Can dr Chi thi sO 10/CT-TTg ngay 22/4/2019 cita This twang Chinh pith 
ye viec tang cueng x& or), ngon chjn có hieu qua tinh trgng nhling nhie'u, gay 
phien ha cho nguei dein, doanh nghiep trong gidi quyet cong viec; 

Can ca. Quyet dinh sd 03/2007/QD-BND ngay 26/02/2007 czia Bç5 trueng 
Ba Nai vy v Je ban hanh guy tac zing xie do can ba cong ch&c, viên chz:cc lam viec 
trong b may chinh quyen dia phtcang; 

Can ca. Chi thi sJ 29/CT-UBND ngay 06/12/2016 czia Oy ban nhan clan 
tinh Ninh Thuan ye viec dep.  tlic day mgnh viec hgc tap va lam theo tit twang, 
eigo three, phong each HO Chi Minh; 

Xet d nghi cna Chanh Van phong 

QUYET DINH 

Dieu 1. Ban hanh kern Quyat dinh nay Quy tAc ung xfr va chuin muc dao 
dire nghe nghiep cfra cling chile va ngued lao dOng tai Ser Tai chinh tinh Ninh 
Thuan (Gem 06 Chuang \TA 14 Dieu). 

Dieu 2. Quyet dinh nay c6 hieu luc k tir ngay ky. 

Dieu 3. Chanh Van phong Sor, Tnrerng cac phong tive thu0c So• va toan 
the dog chfrc va ngued lao dOng Ser Tai chinh tinh Ninh Thuan chju trach nhiem 
thi hanh guy& dinh nay" 

No'i nIt'On: 
Nhu Ditu 3; 
UBND tinh; 

NOi Arty, 

- Ltru: VP, VT. 
VTLT 

GIAM DOC 

Nguyen Van Nhtrt 
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QUY TAC LYNG XIT VA CHUAN MIX DAO DeC NGHE NGHItP 
CIJA CONG CHtlffiC vA NGC(II LAO DONG TAI Sti TAI CHiNII 

(Ban hanh kem theo Quyit dinh so: 0 ) IQD-STC ngery c /02/2023 cua Ser Tai chinh) 

Chuang 1 

QUY DINH CHUNG 

Dieu 1. Pham vi di'eu chinh 

Quy tic nay quy dinh cic chuan mut xa sty va chuan 1m:re dao due nghe 
nghiep cüa cling chic va ngueri lao dOng tai Sà Tai chinh trong thgc hien nhiem 
vu, cong vçi va tong quan he xa hOi. 

Dieu 2. Den tugng áp dung 

Doi tugng ap dung tai Quy tic nay la ding chirc va ngued lao d'Ung thuOc 
So.  Tai chinh bao g8m: 

Ngued dirng du va cap ph6 oda ngueri dung d'Au trong cac ph6ng true 
thuOc So Tai chinh. 

Nhang nguori dugc tuyen dung, b6 nhiem vao ngach dog clnrc; nhan 
viten hqp dOng lam viec trong Ser Tai chinh. 

Dieu 3. Muc dich 

Dam bao sr Hem chinh Ira trach nhiem cua cong chat va nguoi lao 
dOng trong thuc hien nhiem vu dugc giao. 

Nang cao thirc trich nhiem caa ding chire va ngueri lao dung thuOc Ser 
Tai chinh tong ding the phong, chong tham nhang, lang phi. 

Lam can cit a xa 132 tech nhiem khi cOng chirc va ngueri lao dOng vi 
pham cie chuan intrc xit str trong thi hanh nhiem vu, cong vv va trong quan he 
xa hOi. 

Lam can dr d'e ck t chirc va nhan dan giam sit viec chap hanh phip 
1u:it caa c8ng chirc vá ngueri lao d'Ung; d'Ong thoi g6p phan thuc hien c6 hieu qua 
Quy che dan chil tong cic phong va don vi true thuOc Sä Tai chinh. 

Chuang 2 

NHITNG 'VItC CONG CHtiC VA. NGIfen LAO DONG PHAI LAM VA. 
ICHONG DOC LAM ICIII THVC HLN NHItM VU,  CONG VU 

Dieu 4. Nhang viec phai lam d'ei v6i c8ng chat va ngueri lao dOng !chi 
thtrc hien nhiem vu, cling vv. 

1. Khi thuc hien nhiem vu, &Ong vii phai chap hanh cic quyet dinh cüa thu 
truerng co quan, don vi quan 1' true tiep. Tnrong hgp co quyet dinh caa cap ten 
cap quan lY true tiep thi &Ong chat va ngueri lao dOng phai thtrc hien theo quyet 
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dinh cüa cap c6 tham 9uyen cao nhat, dang thed c6 trach nhiem ban cao ket qua 
\Teri cap quan 1ST true tiep dia mirth ve viec thuc hien quyet dinh do. 

, 2. Khi thuc hien quyet dimh cüa cap co tharn quyen nu phat hien thay 
quyet dinh do trai,phap luat hoc khong phü h9p ved thuc tin phai bao cao ngay 
voi ngueri ra quyet dinh. Trong truemg hgp van phai chap hanh quyet dinh thi 
phai ban cao len cap teen truc tiep ella ngued ra quyet dinh va khong phai chiu 
trach nhiem ve hau qua gay ra do viec thut hien quyet dinh da. 

Khi thuc hien quyet dinh dlla cac cap lath dao, quan 1' phai phei h9p 
vai ding chat va ngued lao dOng trong ding co quan va can bO,,cong chüc, vien 
chile trong cac co quan, don vi, to chirc khac c6 lien quan de viec thuc hien 
nhiem vu, ding vg dat hieu qua. 

Khi dugc giao tra led, huemg clan, giai quyet cac you cau dm co quan, 
don vi va c8ng dan ve nhilng nOi dung ding viec lien quan den tham quyen, 
trach nhiem dugc phan cong,,cong chirc va ngued lao dOng phai co trkh nhiem 
huong dan, tra lOi va cung cap day dii, chinh xac nheing thong tin can thiet c6 
lien quan va phai bao dam dung thed gian quy dinh. Neu phai keo dai qua theai 
gian quy dinh thi phai giai thich r6 1ST do va thong bon ding khai cho co quan, 
don vi va ding dan biet. Trong khi thuc hien nhiem vu, phai Fang nghe, tiêp thu 

hen phan anh dia cac co quan, don vj, tO chirc, ding elan va phai chiu trach 
nhiem ve hanh vi ella minh theo quy dinh dlla phap luat. 

Khi lam viec tai try ser CO quan phE mac trang phuc nghiem chinh, deo 
the ding chat theo dung quy dinh; chap hanh aier giac, IcST luat lao dOng trong CO 

quan, don vi; khong sir dung gier hanh chinh de lam viec rieng; khong gay On ao, 
co hanh vi thieu van h6a noi ding ser; gift uy tin, danh dir cho co quan, lath dao 
va dOng nghiep. 

Khi giao tip yeti lath dao, dana nghiep hoac ved ding dan, ved can bei, 
ding chirc, vien chirc ella cac co quan, tO chirc khac trong xa hOi phai co thai dO 
ton trcing, cau thj, ced mar, lich si,r, hoa nha, van minh. 

C8ng chic gift chirc vg l'anh dap, quan 1ST. 0 cac phong trong quan 1ST va 
chi dao thuc hien nhiem vu phai narn bat lcip thed tam tu nguyen vçng, kha na$ 
dia ding chirc va ngued lao &Ong thuOc quyen de co phuang phap dieu hanh, bO 
tri sap xep, giao nhiem vu phi' hop nham phat huy kha nang, kinh nghiem, tinh 
sang tao, thu dOng trong viec ,thut hien nhiem vu; phai phat huy dan chili; co 
long vj tha, ton tr9ng va tao niem tin dOi vai ding chirc va ngued lao dOng; bao 
ve danh du cho ding chirc va ngued lao dOng clued quyen khi bi phan anh, tO can 
khOng dung six that. 

Cong chile va ngued lao dOng khi thut thi nhiem vu phai ton tr9ng 
ngued lath dao, quan 157 cap teen; phuc timg cap ten va chap hanh nhiem vu 
dugc giao, phat huy tinh than tu chll, tu chiu tech nhiem; co trach nhiem (tong 
Dip Sr kin trong hoat dOng, dieu hanh dm co quan. 
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Dieu 5. Nhang viec kh8ng dugc lam do'i voi cong chirc va ngueri lao dOng 
khi thvc hien nhiem vy, cong vv. 

Khong dugc vi pham hoc lam trai nhcmg quy dinh tai dieu 4 Quy tac 
nay. 

Khong dugc hi 10, nhan h6i 10 hoac ggi Mi 10 clued moi hinh thirc; 
khong duct mao danh de giai quyet cling vi'ec; khong 1gi dung danh nghla co 
quan, MUQT1 danh tha truemg co.  quan giai quyet cong viec cUa cá nhan. 

Kin thvc hien nhiem vu, clang viii d xay ra Mu qua anh huemg den hoat 
dOng dm co quan minh, cUa ca quan, don vi khac hoc vi pham den quyen Igi 
chinh (tang, danh dv va nhan pham cUa clang dan thi phai chiu trach nhiem theo 
quy dinh cUa phap luat. 

Khi thvc hien nhiem vu, ding vu khong dugc ce tinh keo dai thed gian 
hoc tic chick sv phoi hgp cUa cling chirc va ngueri lao dOng trong co quan mirth 
hoc co quan, don vj, to tic khac va cong dan c6 lien quan. 

Khi nhan dugc phan anh cUa ti) chuc, c8ng dan ve viec minh thvc hien 
nhiem vçi khong dung guy dinh cna phap luat phai khan twang sat chtra, khac 
phuc, khong dugc che dau, bung bit hoc lam sai lech nOi dung phan anh. 

Khong dugc lam sai lech ha so, tai lieu lien quan den you can cUa ca 
quan, don vi, t8 tic va ctia clang clan khi duct  giao nhiem vu giai quyet. 

Khong duct  lam .10 bi mat Nha nuOrc, bi mat,  cong tac va bi mat nOi 
dung don thu khieu nai, tO cao elm co quan, don vi, to chirc vá cUa c8ng clan 
theo quy dinh cda phap luat. 

Chuang 3 
NW/NG VItC CONG Clitt VA NGU'OT LAO BONG 

PHAI LAM VA KFIONG DU'QC LAM TRONG QUAN ilt xx HQI 

Dieu 6. Nhang viec cong chat va ngued lao dOng phai lam 0 khu clan cu. 

Phai guan4 man chap hanh phap luat va nOi quy boat dOng khu dan cu; 
tham gia tuyen truyen, pho biên, gido duc phap luat; hue,' ng üng phong trao toan 
clan doan ket, xay dung gia dirt van boa mOl, g6p phan On dirt tat tv xa hOi or 
cong d8ng clan cu. 

Owing mu thvc hien, van,dOng gia dinh va cong deing dan cu thvc 
hien dUng chinh sach ve dan so va ké hoach h6a gia dinh ella Nha ntrac; phi:mg 
chong benh tat; te mit xa hOi; bao ye the khoe, bao v mei truemg khu dan cu. 

Dieu 7. Nhang viec cong chirc va ngurai lao dOng Thong dugc lam trong 
quan h id hOi. 

1. Khong lgi dung chirc vu, quyien han, hoc mao danh d'e tao than the khi 
tham gia cac boat Ong tong xã hOi, tham gia cac hOi, to chirc phi Chinh 
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Khong sfr dung tai san, phucmg tin cong hoc ngan sach nha nuoc cho 
cac hoat d'eng xa hei ma minh tham gia ved tu each cá nhan. 

Khong tt chirc, tham gia daub bac hoac t6 elide cac boat dOng trai phap 
lut vi muc dich vu Lai. 

Khong tham gia, xai give, kich dOng hoc bao che cac hart vi trai phap 
lust dm nguai khat. 

Dieu 8. Nhang via ding chue va nguai lao Ong lchong dirge lam a nth thng 
Ong. 

Khong vi pham the nOi quy, quy tic 6 nai cling ceing; khong dirge vi pham 
cac chuan mut ye thuan phong m tuc, ban sac van boa dan tOe Viet Nam nori ding 
cong. 

Khong vi pham cat quy dinh v do dire &Ong clan, nep sang van h6a da 
dirge phap luat quy dinh 

Chuang 4 

TRACH NHI4M CIJA CONG CHIIC VA Nardi LAO BONG 

Dieu 9. Trkh nhiem eüa cong chue va nguai lao dOng. 

Phai quan triet va ca trach nhiem thut hien day dü, dung ck quy dinh 
tai Quy tac Ung xir nay. 

CO trach nhiem van dOng cong chirc va nguai lao dOng khde thuc hien 
dung ck quy dinh tai Quy tac Ung xir nay; phat hien va bao cao lcip then cho cac 
ca quan, dun vi va cap c6 tham quyen ye nhung vi pham Quy the nay ena cong 
chat va nguth lao Ong. 

Viec thut hien Quy the &rig xfr dirge long vao nOi dung danh gia, lciem 
diem thing tac thi dua - khen thuorng cuoi nam cüa timg ding chirc va nguai lao 
dOng. 

Dieu 10. Nguari dung dau va cap ph6 ngtrai dirng dau cae phong thuOc Se( 
true tiep quan 1 va sir dung cong chirc va ngtrai lao Ong c6 trach nhi'em. 

T6 eh& quan tria trong cong chfre va nguth lao dOng thut hien Quy tAc 
nay. 

Niem yet ding khai Quy tac nay tai tru ser lam viec cña Ser Tai chinh. 

Chi dao xay dung theo lieu chuan ISO ve quy trinh, thn tuc giai quyet 
deg viec hanh chinh,cit'a ca quan minh theo you cau caa cat ca quan, dan vi, to 
chirc va ding dan; dong thai niem yet ding khai tai be ,phan mOt elsa elm ca 
quan, dan vi de cong chat, ngueri lao Ong va ding clan biet Uwe hien. 

Kim tra, giam sat vi'ec thue hien Quy tac nay dai vOi cong chirc va 
nguari lao dOng. 

,5. 	xuat cap ten xi( 15/ hoc xi( 151 theo tham quyen cac hanh vi vi pham 
Quy tac nay deli yeti cOng eh& va nguai lao dOng thuOc tham quyen quan 15/. 
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Chucrng 5 

xi)' L'' VI PHAM 

Dieu 11;  Cong chi:re va ngueri lao dOng Ser Tai chinh neu vi pham cac quy 
dinh tai Quy the nay thi thy theo mire do vi pham se bi xü 132 k5r luat, xic 12 trach 
nhiem theo quy dinh cüa phap 1u@. 

Dieu 12. Cong chat vã nguai lao dOng Ser Tai chinh vi pham cac quy 
dinh tai Quy tac nay thi thy theo mire do vi pham, ngueri dung dau va cap ph6 
ngued dOng dau co quan true tiep quan I, sir dung ding chat vã ngueri lao dOng 
do se bi lien dad trach nhiem theo quy dinh eüa phap luat. 

Chucrng 6 

TO 	THVC HItN 

Dieu 13. Trach nhiem co quan tham muu ginp Gam Mc Sec 

Chanh Van phang Sb va lath dao cac phong thuOc Sar co trach nhiem 
giop Giam Mc Sb thuc hien kiem tra, don doe, giam sat thue hien Quy tac nay 
tai cac phong thuOc 

Van phong Ser c6 tech nhiem teng h9p va bao cao,Giam Mc Ser tinh 
hinh thue hien Quy tac 	xfr va chuan mue dao dire nghe nghiep eüa ding 
chat vã ngueri lao dOng thuoc SO hang nam. 

Dieu 14. Trach nhrem cüa cac phong va don vi true thuOc Ser. 

Hang nam, cang,voi viee kiem diem c8ng tac nam, lath dao cac phong 
vá don vi true thuOc Ser to chuc danh gia tinh hinh thue hien Quy tac Ong xà va 
chuan mvc  dao due nghe nghiep cua c8ng chdc, ngueri lao dOng co quan va gfri 
bao cao danh gia ve Van phong Ser de tong hop chung. 

Trons qua trinh thuc hien Quy dinh nay, khi co nhtmg nOi dung can 
dieu chinh, b8 sung, cac phong, don vi kip theri phan anh ve Van phong So de 
t8ng h9p bao can, de xuat Giam &lc Sb xem xet, sica dad, be sung pith h9p./. 
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